YTBEPXAE

npvKasoMm /i kyTekan  \'Ne
FBYK 1O[ —  eesa
oT 14.10.20 g’

KofeKC KoprnopaTUBHOI 3TUKM U CYXXeB6HOT0 NMoBeAeHNM
PaboTHMKOB [MOCy1apCTBEHHOTO GHOYKETHOMO YUpeXaeHUs KynbTypbl «/pKyTcKas

obnacTHaa geTckasi bubnuoteka um. Mapka Cepreesa»

1 O6Lwime NoMoXKeHus
11 Kopgekc KoprnopaTUBHOM 3TUKK U CNyXe6HOro noseaeHuns (aanee - Kogekc) paboTHUKOB
"OCyapCTBEHHOr0 OHOMKETHOrO YUPEXAEHUS Ky/nbTypbl «MpKyTCKas 06/1acTHas [eTckas
6rnbnmoteka nm. Mapka Cepreesa» (fanee - bubnunoteka) SBNAETCA BHYTPEHHUM HOPMATMBHbLIM
AOKYMEHTOM U NPeAcTaBnseT cob0l CBOA 0OLUMX 3TUUECKUX MPUHLMMNOB Y OCHOBHBIX MpaBu/
CNY>kKeO6HOro noBefeHNs, NPUHATLIX B BubinoTeke.
12.  Kopgekc paspaboTaH C y4deToM nonoxeHui KoHcTUTyuum Poccuitickoin Peaepauuu,
POCCUIACKOr0 3aKOHOAATeNlbCTBa, B TOM 4uc/le 3akoHa O 6ubanoteyHoM Aene. TpyaoBoro
Kogekca Poccuiickoin defepaumn. MeToaMYECKMX peKOMeHAALMIA Mo pa3paboTKe MU NPUHATUIO
Mep Mo NpeaynpeXxXaeHunto 1 NPOTUBOAECTBUIO KOPPYNLWMK, pa3paboTaHHbIMM MUHNCTEPCTBOM
Tpyada n coymnanbHoi 3awmtbl PO (2013 r). Kogekca aTuky Poccuinickoro 6ubnuoTekapst. Ycrasa
FoCcynapCTBEHHOr0 GIOKETHOIO YUpeXaeHus KynbTypbl «pKyTckas 061acTHas [eTcKas
onbnmnoteka uMm. Mapka CepreeBa», /NOKa/lbHbIX HOPMATUBHBIX aKTOB W OCHOBaH Ha
06LLeNPU3HaHHbIX HPABCTBEHHBIX MPUHLMNAX 1 HOPMaxX POCCUIACKOro 06LLeCTBa M rocyapcTaa.
13, Kopgekc eavH pns BceX paboTHUMKOB BWGNMOTEKM HE3aBUCUMO OT  3aHUMAaeMoM
LOMKHOCTU. Bce paboTHUKM [,06POBO/MBHO NMPUHMMAOT Ha cebs 0653aTeNibCTBa Mo CO6/H0AEHNI0
HOPM W NpaBun CNYXXe6HOro NoBefeHWs), YCTaHOBNEHHbIX B Kogekce.
14. KopeKkc AeiACcTBYeT B COBOKYMHOCTM C paBuiammn BHYTPEHHErO TPYAOBOr0 pacrnopsiaka
paboTHUKOB "OCYapCTBEHHOIO OHOMKETHOIO YUpeXxaeHUs Ky/bTypbl «/pKyTcKas 06iacTHas
[eTckasa 6ubnmoteka vm. Mapka CepreeBa», [OMOMHASA WX B 4aCTU MPUMEHEHUS HOPM,
MPUHLUMNOB Y NpaBusl CNy>Ke6HOro NMoBeAeHNS.
15 TlepeyeHb MpUHUMNOB W nNpaBwi, cofdepXawmxcd B Kopgekce, He sABNseTCS
ncuepnbiBaloWyM. Kogeke MOXET [OMOJHATLCA C YYETOM TeKYLUMX W3MEHEHWUIA BHYTPU
Bubnuoteku.
16. Kogekc yTBepXaaeTcs AUPeKTOpoM BubnnoTekn, HO NPaBoOM BHECEHUS MPeAIoKeHNA 06
M3MEHEHUW, YTOYHEHWM WM pacmpeHun HopM Kopgekca o6nafaeT Kaxaplii paboTHUK
Brubnvoteku.

2. LleHHOCTW 1 HOpPMbI, Ha KOTOPbIX OCHOBaHa fesATeNlbHOCTb Brnbnmotekn
2.1.  OcHoBononaralWy My LEHHOCTAAMU, Ha OCHOBE KOTOPbIX (HOPMMPYETCA AeATeNbHOCTb
BrbnnoTeku, ABNAIOTCS:
- paboTHUKM - rnaBHas LEHHOCTb Bubnmoteku. VIMEHHO WX [OeATeNbHOCTb ABMSETCS
3anorom ycnexa buénmoreku:
- YB@XeHWe NNYHOW CBOGOAbI, NpaB W LOCTOMHCTB YefioBeKa, OTHOLUEHME K KaXXAOMY C
[0BEPUEM ¥ NPESOCTaB/EHNE KXKAOMY PaBHbIX BO3MOXHOCTEI;
- npodeccroHann3M pPaboTHUKOB W CTPeM/IeHWE MOBbILWATb CBOW MPOQECCUOHA/IbHBIIA
YpOBEHb;
- MIHULUMATUBHOCTb M aKTUBHOCTb MPY UCMONHEHWUN LO/MKHOCTHBIX 0653aHHOCTEMN;
- AVCUMN/IMHA N OTBETCTBEHHOCTb K&XKAOrO;

- yMeHMe paboTaTb Ha pe3ynbTar;
- B3aMMHas MofaepykKa, yMeHne paboTaTb B KONMNEKTVBE;



- noajepXkKa MonofpIx CreuuanncTos;
- YBaXXWUTENbHOE OTHOLLIEHUE K BETepaHaMm;

OPVEHTMPOBAHHOCTb Ha NOMb30BaTeNs, AOBEPME CO CTOPOHbLI NOMb30BaTENE;
NPUOPUTET NHTEPECOB NO/b30BATENS;

- HefonyLeHne KOH(IMKTOB C MO/b30BaTENSMK;

- GnaronpusTHLIA MOPa/IbHO-NCUXOOMMYECKWIA KNMMAT B KONNIEKTUBE;

- HOpMa/bHble YCOBUA TPyAa Ha paboumx MecTax;

- 3ab0Ta 0 340p0Bbe PabOTHUKOB;

- OCYLLECTB/IEHMe AeATe/lbHOCTM B CTPOrOM COOTBETCTBMM C 3aKOHOAATE/IbHLIMU aKTaMu U

BHYTPEHHVIMM HOPMATUBHLIMW AOKYMEHTaMK. BMGINOTEKA CTPEMUTCS K TOMY, UTOBbI KaK[blii
Pa6GOTHMK NCKPEHHE FrOpAMCS TeM, YTO paboTaeT B BrbnmoTeke.

3. HopmbI KopropaTnBHON 3TUKKN 1 CNYXXe6HOro NoBefeHUA PyKoBoaUTeNne brubnmotekn
B OTHOLLEHNN PaboTHMKOB

3.1. PykoBogutenu Bubnvotekn AN OOCTUDKEHWUS  CTpPaTerMyeckux Lenerd  passutus

Bu6nMoTeKM NPUHUMAIOT [e/0Bble PELUEHNS C YHETOM OCHOBOMO/IArakoLWmx LEHHOCTEN 1 HOPM

M HecyT npefyCMOTPEHHYIO [eWCTBYIOWMM  3aKOHOAATENbCTBOM OTBETCTBEHHOCTb  3a

peann3aLuio NoCTaBNEHHbIX 3aau.

3.2. Mpn npreme HOBbIX PabOTHUKOB pyKoBOAMTENM BUGIMOTEKM PYKOBOACTBYHOTCA

[e/CTBYIOLMM  3aKOHOLATENIbCTBOM U TpeboBaHWAMMU HOPMATUBHBLIX [OKYMEHTOB; MNpu

MPOABVKEHNW Ka[pOB OTAAKT MNPeAnoyTeHVe KaHAvpaTaMm, WMelowmM 605iee  BbICOKME

NPO(eCCMOHasbHbIE 3HAHMSA, CMOCOOHOCTM, He [Jonyckas AWCKPUMUHALMKW MO  MOJ0BbIM,

BO3PACTHbIM, HaLMOHa/IbHBIM M MHBIM MPU3HaKaM.

3.3. PykoBogutenn bnbnnoteky noowpstoT paboTHMKOB, CTPEMSALLMXCA K CaMo06pa3oBaHmto

W NpogecCHOHANIbHOMY — Pa3BUTUIO, U CO3JAl0T  paBHble YCNOBUA 415 MOBbILIEHNS

KBa/IMmKaLmun.

3.4. TMonutuka B 061aCTN BO3HArpaXKAeHWsi OCHOBbIBAETCS Ha MPU3HAHWMKN MPOJECCUOHATbHbIX

KayeCTB WM CnocobHocTeld pabOTHMKOB, Pe3ynbTaToB WMX TPyAa, a Takke Ha NpesJioXeHusX

COLMaIbHOIO MakeTa B COOTBETCTBUM C BHYTPEHHUMM JOKYMeHTamn BubnmoTeku.

3.5. TMonuTmka B 06nacTu 6e30MacHOCTM WM OXpaHbl Tpyda npegycMatpuBaeT obecrneyeHue

300p0BbIX M 6e30MacHbIX YCN0BUI Tpyaa Ans paboTHUKOB.

3.6. PykoBoguTenu BMONMOTEKM CBOMM OTHOLLUEHMEM K paboTe W MOBefeHUEM [O/KHbI

CrnocobCTBOBaTb CO3A4aHMI0 YCTONYMBOWA M NO3UTUBHON 0BCTAHOBKWN B KOJINIEKTUBE, MOKa3blBaTh

MOAYMHEHHbIM MPUMeP XOPOLLero BafeHNs HOpMaMu W npasBuIaMu 3TUKETa U CyXebHOro

MOBeAEeHNs, BOCMUTbIBATL Y PAOOTHNKOB BbICOKYHO OOLLYIO 1 NPOMECCUOHA/IBHYIO KY/bTYpY.

3.7. OTHOWEHNA MeXay PYKOBOAUTENAMU W MOAYMHEHHBIMU  [O/DKHbI  CTPOUTLCH Ha

KOHCTPYKTUBHbIX NMPOJIeCCUOHa/IbHbIX OCHOBAX.

3.8. Craryc JO/MKHOCTM, 3aHUMAEMOIN PYKOBOAUTENIEM, LO/HKEH MOAKPENATLCS €ro IMYHbIM

aBTOPUTETOM. ABTOPUTET PYKOBOAMUTENS CO3AaETCA ero NpoecCMoHa/IbHON KOMMETEHTHOCTLIO,

TpeboBaTe/IbHOCTEI0 U MPUHLMNWATIBHOCTBIO B COYeTaHUM € [0OpOXKeNnaTeNbHbIM,

BHMMATE/TbHbIM 1 YBXKUTENbHLIM OTHOLLEHWEM K pabOTHMKaM.

3.9. PaboTHVMKM MOryT o6pallaTbCi K PYKOBOAMTENO C MPEA/IOXEHUAMU MO Y/YULLEHWHO

fedatenibHocTM brbnnotekn. PykoBoaunTe b NOOLWPSET N06YH0 06paTHYHO CBA3b, 3HAUMMYHO /15

COBEPLUEHCTBOBaHUA paboTbl BMbmoTeku.

3.9.1. PykoBoauTeNb [O/MKEH KOHTPOMMPOBATb CBOE MOBELEHWe, 3MOLMW, He M03BONAS

NINYHBIM CUMMATUAM U aHTUNATUAM BNATb Ha CNYXXEOHbIE peLLeHus.

3.9.2. PykoBoguTenb B MpoLecce 06CYXAeHWA TOr0 WIM WHOrO BOMpoca [O/MKEH ObITh

CLEepPXaHHbIM 1 TaKTUYHbIM; He MpepbiBaTb BbICTYNAtOLLEro, aTb eMy BO3MOXHOCTb BbICKA3aThb

CBOIO TOUKY 3PEHUS; NI0A/IbHO OTHOCUTLCA K KOHCTPYKTUBHOWN KPUTUKE B CBOW afpec.

3.9.3. PykoBoguTeNlb He AO/MKEH MNPUHYXAaTb PabOTHMKOB K Y4yaCTUO B [eATe/lbHOCTM

NOIMTUYECKUX MaPTUI, 0OLLECTBEHHBIX 0ObEAVMHEHWIA 1 Mp.

3.9.4. PykoBoauTeNb [O/MKEH MPUHUMATL Mepbl MO NPeAynpeXxaeHno KOppynuym, CBOWM



JIN4YHbIM NoBeAeHNEM NnofdaBaTb NPUMEP YECTHOCTK, 6ECI'IpVICTpaCTHOCTVI, cnpaBeniMBOCTU.

4. HopMbl KOPropaTUBHOM 3TUKM U CY)KeOHOro noeefeHns paboTHUKOB B

KONNeKTmBe
4.1. Tpn BbINOMHEHUN [O/MKHOCTHLIX 00653aHHOCTEN PabOTHUK BMOAMOTEKM  [O/MKEH
CTPEMUTLCA K 3PMEKTVBHOMY U KayeCTBEHHOMY pe3ynbTaTy CBOEro Tpyda: pauvoHasibHOMY
MCNO/Mb30BaHMIO Paboyero BpeMeHw.
4.2. PabOTHUK [O/MKeH 3HaTb WCTOpUO BrbAnoTekwn, MpPeAcTaBnATb MEPCreKTUBLbI ee
Pa3BUTKS, OPUEHTMPOBATLCS B TEKYLLMX NMpobiemax npogecCUOHaIbHON LeATeIbHOCTY.
4.3. PabOTHMKMN LO/MKHBbI BEpeXXHO OTHOCUTLCA K MMYLLECTBY BUGIMOTEKM N MaTepuasibHbIM
LLeHHOCTAM HE3aBMUCUMO OT TOro, ABMAKTCA OHU MaTephasbHO OTBETCTBEHHBLIMWU NULAMU WK
HeT.
44. B cnyxebHOM noBefeHWM pabOTHUK MPOSIBNSET BEXIMBOCTb, KOPPEKTHOCTb,
[06pOoXKenaTe/lbHOCTb, TEPMUMOCTb, TAKTUYHOCTb MO OTHOLLEHWNIO K KOJIEram: BO3AepPKUBaEeTCS
OT N060ro BMAa BbICKa3bIBaHUA W AENCTBUIA AUCKPUMUHALMOHHOIO XapakTepa B WX afjpec:
OTHOLLEHWSA MeXAY BCeEMU pabOTHMKaMK ABNAKOTCA paBHOMPaBHLIMU.
4.5. PabOTHMKWN 3[0pOBalOTCA MPW BCTPEYe C KOJeramy B MOMeLLeHusxX Bbubnmnoteku: He
MpepbIBatoOT CNYXXeOHbIA Pa3roBOp KO/Er, eCN XOTAT 006paTUTLCA K OAHOMY U3 HUX.
4.6. PabOTHMKWN CBOMM CNy>Xe6HbIM NOBEeAEHVEM NPU3BaHbI CNOCOOCTBOBATL YCTAHOB/IEHMIO B
KOMNEKTUBE [e/I0BbIX B3aMMOOTHOLLEHWUIA 1 KOHCTPYKTUBHOIO COTPYAHMYECTBA ApYr C APYroM.
4.7. He ponyckaeTcsa pacnpoCcTpaHEHWE B KONMEKTUBE CYXOB W APYroi HenpoBepeHHOW
MHOPMaLMN B OTHOLLEHUWN KOJITIEr.
4.8. PabOTHMKY PEKOMEHAYEeTCA BO3JepXXMBaTbCA  OT  My6/IMYHBIX  OTpULLATENbHbIX
BbICKa3bIBaHWUIA, CYXXAEHWI 1 OLEHOK AeATeNbHOCT BUBANOTEKM 1 ee PyKOBOACTBA.
4.9. PabOTHMKKM, y4acTBylOLWMEe B [AeATENbHOCTU MOMUTUYECKMX MapTUiA, OOLLECTBEHHBIX
06beMHEHNIA, MOTYT [eCTBOBATb UCKNKOYMTE/IbHO B CBOOOAHOE BPEMSA WM TOIbKO KaK YacCTHbIE
NLa, a He Kak npeacTaBuTenv bubnnotekw.

4.9.1. PabOTHMK MOXeT obpabaTtbiBaTb U MepefaBaTb CYXXEOHY WHGopMaLno npu
co60aeHNN OENCTBYOLWMX B B6IMOTEKE HOPM M TPe6OBaHWUIA, NMPUHATBLIX B COOTBETCTBUM C
3aKOHOaTeNbCTBOM Pd.

4.9.2. PabOTHMKM, IOMKHOCTHbIE 06S3aHHOCTM KOTOPbIX MpeaycMaTpuBatoT yyacTue B ciepe
roCyIapCTBEHHbIX 3aKYMNOK, B LIENSX NPeaoTBPaLLeHNs KOppynLUui 1 Apyrux 3n10ynoTpe6neHunii
[OMKHbI CO3[aTb YCMOBUS A/ [0GPOCOBECTHOW KOHKYPEHTHOW cpefbl M o6ecneyeHus
06BEKTMBHOCTY 1 MPO3PAYHOCTM MPU Pa3MeELLIEHNI 3aKa30B Ha NMOCTaBKY TOBAPOB, BbIMOMHEHME
PaboT, OKa3aHus YCNyr AN1s HYX[ BUenmnoTeku.

4.9.3. KynbTypa peumn SBNsSeTCs BaXXHbIM MokasaTeneM npojeccruoHain3dma paboTHMKa. Peub
[O/MKHa ObITb rPaMOTHOW, MOCTPOEHHON Ha NUTEPATYPHbLIX HOPMax, UCKIYaTb MPOCTOPeYms,
BY/Ibrapu3Mbl, XXaproHHbIe C/I0Ba, Pe3Kne BbIPKEHWS OCKOPOUTENBHOIO XapakTepa.

4.9.4. Bce KOHTaKTbl CO CTOPOHHUMM opraHusauysmu. CMIU paboTHMK OCYLLECTBNSET B
paMKax CBOer KOMMETEHLMWN 1 TONbKO MO COrnacoBaHWIO C PYKOBOACTBOM bubnmnoteku.

5. HopMbl KOpropaTUBHOW 3TUKU U C/Ty>KeGHOro MoBeeHNs Pab0THUKOB
MO OTHOLLEHMIO K MO/b30BaTeNsIM

5.1.  OTHOLLEHNs paGOTHMKOB C MOMb30BATENAMI CTPOSTCS HA OCHOBE [J06POXKENATENbHOCTH,
YB@KEHWS, KOPPEKTHOCTM, CTPEMMEHWM NPefOCTaBWUTb  MO/b30BATENO  KAUYECTBEHHY!O,
CYEPNbIBAIOLLLYH MH(OPMALIMIO B Y06HOM NSt HEro gopmare.
5.2. PaBOTHMKY peKOMeHAyeTcs Co3aaBaTb aTMOc(epy [ApYXKento6us, 6biTb MNO3UTMBHO
HACTPOEHHbLIM MO OTHOLLIEHWIO KO BCEM MOMb30BATENSAM, MaKCUMaNbHO MpeaynpeanTenbHbIM,
3MOLIMOHANBHO CAEPXKAHHBIM.
5.3. PaBoTHWKY cneayeT NposiBNsTb TEPMEHNE, €C/IN NOMb30BaTe b BbIPAXKAET HEY/10BO/bCTBYE,
pa3oyapoBaHie: HalTI COOTBETCTBYHOLLMIA TOH W HYXHbIE C/IOBA, YTOObI CHSITb 3MOLIMOHA/IbHOE
HanpsbkeHWe, He [OMyCKaTb KOH(MKTA CTOPOH. Bcerga MOMHUTL: [faBHOe B paboTe -
MoNb3oBaTelb U MPUOPUTET €ro MHTEPecoB (KPOMe Crly4yaeB, KOraa WMHTEpechbl Mosb3oBaTesis
MPOTVBOPEYaT 3aKOHOAATENLCTBY U TPE60BAHMAM BHYTPEHHMX HOPMATUBHBIX JOKYMEHTOB).



5.4. PaboTHMK He 6ecedyeT C KonneraMu UM He roBOPUT MO TeneoHy Ha /IMYHble TeMbl B
NPUCYTCTBMN NONb30BaTESE.

5.5. PabOTHMK BO BpeMS AEXYPCTBA B 3a/1e 06CNYXMBAHUS HE NOMb3YETCS HayLLUHUKaMMK.

5.6. BbubnnoTteka B fiMLe pabOTHMKOB HECET OTBETCTBEHHOCTb Mepes, Nob30BaTeNNAMU:

- 3a NpeflocTaB/ieHNe GUOMOTEYHBLIX YCNYr BbICOKOTO KauyecTBa M BbICOKWIA YPOBEHb
KY/bTypbl 06LLEHNS:

- 3a CTPeM/IeHe CNefoBaTh M3MEHSIOLWMMCS U PacTYLLM NOTPe6GHOCTSM Mofb3oBaTenelt B
MoNMyYeHnr NHGOPMALK;

3a COAENCTBME MHTENNEKTYalbHOMY U yXOBHOMY Pa3BUTWIO MO/b30BATENEN;
-3a MpefocTaBfeHne MoNb30BaTeNSIM CBOEBPEMEHHOW 1 [OCTOBEPHOW MH(opMaLuM o
pecypcax BUBNNOTEKK, ee YCyrax 1 BO3MOXHOCTSIX;

- 3a COXpaHEeHMe KOHMMAEHUMaNBbHOCTM CBEAEHWNIA O NONb30BaTENSX.

6. MpepoTBpaLleHe KOHMNNKTHBIX CUTYyaLWii
6.1. HeponyuieHne BO3HUMKHOBEHWUS KOH(AMKTHOW CUTyauun C NoMb30BaTeNsiMU, a Takke
MeXay paboTHMKOM W BuBAMOTEKOR, Mexay paboTHMKamu SBASETCA BaXKHbIM YCNOBMEM
obecrieyeHuns cTabunbHON AeATeNbHOCTN BUGNNOTEKN.
6.2. B uensx npefoTBpaLleHns KOH(INKTa ¢ Nonb3oBateneM brubnmnoTeka fo/mkHa cobnoaatb
MPVHUMN NpUoOpUTETa NO/Mb30BATENS.
6.3. B cnyyae BO3HWKHOBEHWS MPOTMBOPEUUS MEXAY NMYHbIMW WHTEpecaMn paboTHUKa W
BrnbnmoTekoi pekoMeHayeTcst 06CyanUTb 3Ty NPO6NeEMY C PyKOBOAWUTENEM WU MOMbITATLCA HalTK
KOMMPOMMCC B paMKax KOpropaTUBHbIX HOPM U LEHHOCTEA.
6.4. B 6nbnmoteke NPUBETCTBYETCA paspelleHre KOHQIMKTa MyTeM [ABYXCTOPOHHUX W
MHOTOCTOPOHHUX KOHCTPYKTUBHbIX MeperoBopoB.

6.4. HvkTO M3 pabOTHMKOB He MMeEET MpaBa NOJb30BATLCA CBOMM CYXXEOHLIM MONOXKEHNEM
ANS pa3peLLeHnst KOH(IMKTHON CUTyaLyn B CBOK MOMb3Y.



